     Mo'men Abdul Raouf Abdul Raouf
Add: Heliopolis - Cairo
Tel: 012/23565859 - 01028124433
Email: Moamen.abdulraouf@gmail.com



  I work in the Lift Slab Misr, I work for it as Account Manager since 2021, and I have 10 years’ experience in 4 years in tax accounting in an accountancy office and 6 years in Construction CO And, I am looking for a better opportunity to develop myself.

· Account Manager in the Egyptian Company for Construction Development (Lift Slab Misr).
· Sep 2021 Till Now

· Responsibilities
· Implement the financial and accounting procedures approved by the senior management.

· Control the documents issued and received to the accounting department, and ensure that they are correct and contain the necessary signatures.

· Keep the books and accounting documents necessary to apply the approved accounting system, and ensure that they are registered legally and saved after the completion of the legal period.

· Supervising the preparation and approval of the bonds before they are recorded in the accounting books.

· Prepare monthly reconciliations.

· Make periodic and annual inventory of fixed materials and match them with their own calculations.

· Supervise the preparation of Bank settlement statements on a monthly basis and inform the CFO for review and prepare the necessary settlement restrictions

· Supervise the preparation of trial balances and the periodic financial reports, studying, analyzing, and then raise them to the finance director for approval and presentation to senior management.

· Supervising the recording of operations in accounts payable and issuing their payment orders at specified times.

· Supervise the preparation of payroll and wages personnel to ensure the correctness of the preparation of these tables.

· Prepare adjustment entries at the end of the financial period based on the instructions of the CFO.

· Prepare detailed audit balances and general accounts at the end of each month and ensure the validity of the balances in each.

· Preparation of financial reports at the end of each time period.

· Provide all the information and disclosures required by the work of other departments in the company and the external auditors and to facilitate their task.

· Preparation of final accounts at the end of the financial year.
·  Senior General Accountant in Modern Builders Construction CO.

· Aug 2016 Till Aug 2021
· Responsibilities
· Examine bank account statements and reconcile with general ledger entries

· Examine the expenses provided by the employees

· Monitor payments received from accounts receivable and payments out of accounts payable.
· Make financial reports for the company.
· Analyze the data collected in order to determine the state of financial health of the company.
· Analyze data to understand where the company is running and losing revenue

· Create financial reports that show company profits, equity, and cash flows

· Submit VAT returns monthly

· Set up costs for projects

· Preparing the trial balance for each account and preparing a report on it.
· Preparing and preparing employees' salaries.

· Preparing company papers for examination (commercial - payroll tax - etc.).
· Tax Accountant  And Establishment in Accounting Office (United Accountants) 
· Jan 2012 till Jun 2016
· Responsibilities
· Preparing annual tax returns (income tax)

· Preparing monthly tax returns (VAT)

· Resolve tax disputes
· Preparing company papers for examination (commercial - payroll tax - etc.).

· Establishing companies of all kinds
· Assessing and researching challenging tax issues to identify solutions.

· Identifying tax savings and recommending strategies to improve profits.

· Provide support and guidance during audits.

· Evaluating tax regulations and proposing policies that reduce the tax burden.

· Preparing quarterly and annual tax reports.

\
· Arabic: Mother Tongue.                         

· English: Good in written and spoken.



· Accounting Software ( Al amen - Segments )
· Microsoft office ( Excel - Word -  Power Point )
· Basic Computer Skills.
· Some Knowledge ( ERP – Odoo )

· Work Experience:


      -  Economy and foreign trade.

      -  Graduated from the New Cairo Academy may 2010

· Birth Date: 25 November 1988.

· Marital status: Married.
· Military Status: Exempt Final.

Thanks for Your Time.
Prepare accurate quarterly and annual tax reports.
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